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Hildenborough CE Primary School
 Return to School Information Pack: March 2021
Opening Times
In accordance with government advice, we will be staggering start and finish times so that children can enter and exit the school site safely:
	Group
	Start of the day
	End of the day

	Year 6 Hedge side
	8.30am
	3.00pm

	Year 5 Fence side
	8.30am
	3.00pm

	Year 4 Hedge side
	8.40am
	3.10pm

	Year 3 Fence side
	8.40am
	3.10pm

	Year 2 Hedge side
	8.50am
	3.20pm

	Year 1 Fence side
	8.50am
	3.20pm

	Year R Fence side
	9.00am
	2.50pm



Entering and Exiting the school site
Children will enter and exit the school through a planned ‘one-way’ system. They will come in through the main entrance (wooden gate). This will be divided down the centre and one group will wait on the hedge side the other on the fence side. Children entering from the fence side will be directed to the top playground to wait. Children entering from the hedge side will be directed to wait by The Oaks Nursery. Reception children will be directed to their classroom through the Reception class outdoor area, where their teacher or TA will be waiting for them. Parents will drop their child off at the wooden gate and exit through green gate towards the car park immediately. We strongly encourage all parents to wear face coverings on drop off and collection.  In accordance with DfE guidance, parents are not permitted to gather on the school premises, including the car park. In order to avoid congestion, parents will not be able to leave messages or speak to staff on the gate. Instead, all messages need to be emailed or phoned through to the school office.  Parents will not be permitted into the school unless they have pre-arranged appointment. Siblings can arrive together if they arrive at the latest sibling entry time.
At the end of the day,  parents will line up outside the main entrance in the same way that they do in the mornings. A member of staff will be standing by the gate to call for children as their parents arrive. Another member of staff will wait with the children as their parents are called. We ask that parents adhere to these collection times, as this is the only way that we can ensure that the children exit the school site safely. 
Class Arrangements
How will children enter the classroom?
 Each classroom will have an automatic sanitiser dispenser fitted at the outside door. To enter the classroom, the children will line up outside the door. One child at a time enters, sanitises their hands, puts their coat in cloakroom and then sits down. Staff should arrange the entry so that children seated in the front rows enter first.
How will the classroom be organised?
· Windows and doors will remain open to allow adequate ventilation in the classroom.
·  Staff will decide what furniture, other than desks that they need in the classroom. 
· Children will be provided with individual stationery packs to keep on their tables. Children will not be allowed to share stationery or bring in their own pencil cases. Other equipment, e.g. diennes, can be used; however, it needs to be easily washable and sanitised daily.
· Children will be sat two to a table, facing the front and spaced out as far as possible. Children will be expected to stay at their desks. 
· Children will use their usual exercise and text books.
· Teachers and TAs will be given an allocated working zone (marked by tape). Children will be reminded not to enter this zone.
· Reading books can be used: there will be disinfectant wipes to wipe the covers and we will quarantine them for 48 hours between use.
Equipment that the children will need to bring to school:
· A book bag or a small rucksack. No large bags please. 
· A clearly labelled water bottle.
· A packed lunch (if not having school lunch).
· Their reading book.
· A sun hat and sun cream (if they can self-administer and weather permitting).
· A coat/hats and gloves (weather permitting).
If the weather is warm, parents will be advised to put sun-cream on their child before coming to school. Children are only allowed to bring into school the items listed above, ie. no pencil cases, toys etc.
 Learning Delivery
· We aim to ensure that the children receive a broad, balanced and engaging curriculum within the current health and safety guidelines. However, there will be a limit on the amount of group work and movement that can take place within the classroom. 
· Temporary revisions have been made to the school’s behaviour policy to reflect the current changes (see Appendix A).
· Classes can complete outdoor learning in their allocated zone where appropriate.
· Staff should not be within a metre of a child for any longer than 15 minutes.
What are the arrangements for PE?
· PE will continue to take place once a week. On their PE day, children will arrive in a PE kit and wear it all day. There will be some leniency in PE uniform: children will be expected to wear their house colour t-shirt and their school jumper but jogging bottoms etc will be allowed during the cold weather.
	Class
	Day

	Reception
	Friday

	Year 1
	Tuesday

	[bookmark: _GoBack]Year 2
	Friday

	Year 3
	Monday

	Year 4
	Thursday

	Year 5
	Tuesday

	Year 6
	Thursday




What if a member of staff or child is unwell?
If anyone in the group experiences Covid-19 symptoms, or tests positive for Covid-19, this will be dealt with in accordance with the latest Public Health England guidelines.
If a child shows symptoms of Covid-19 in school, they will be isolated with a member of staff (in PPE) in the room next to the main entrance.

Break and Lunch Time arrangements
Break and Lunch Time

· Break and lunch times will take place on a rota. Classes will be allocated individual zones in which they can play. Children will not be permitted to play with children from other classes. 
· Each class will have a small box of playtime equipment that they have access to. These will be kept outside classrooms and taken to their zones each day. On returning from break, equipment can be wiped down by a member of staff. 
· Lunches will continue to be ordered in the usual way. Children in year R and KS1 will eat in the hall. Children in KS2 will eat in their classrooms. A member of staff will wipe down tables with antibacterial spray before and after eating snacks and lunch.
· At the end of break and lunch, children will line up, spaced out as far as possible, by the double doors outside the classroom. Children will enter the classroom one at a time to sanitise their hands before sitting down at their desks. 

General Health and Safety
· A rigorous cleaning rota will be put in place for staff to complete throughout the day.
· A regular hand washing/sanitising rota will be put in place for all classes.
· Lidded bins will be place in every classroom and these will be emptied at lunch time and the end of the day.
· Hand sanitiser will be available in every classroom, in the photocopy areas and in the office/main entrance.
· Antibacterial spray and paper towels will be placed next to photocopiers and in the office for wiping down machines and green room before and after use.
· Antibacterial spray and paper towels will be stored safely in classrooms to ensure that classrooms can be cleaned. 
· Staff will be encouraged to plan and work from their laptops where possible (apart from when in class where the class computer will be needed to deliver learning). Where this is not possible, staff will need to wipe down computers with antibacterial wipes or spray before and after use.
· Water fountains have been taped off and will not be used.
· PPE supplies will be stored in classrooms, the office, the medical room (which staff are welcome to wear at all times). 
Administering First Aid and Reporting Accidents
· PPE to be worn by staff when administering First Aid (unless it is an emergency and time doesn’t allow for this).
· Each class will have their own First Aid kit and accident book, which will be taken out with them at break and lunch.
· Any injuries or accidents are to be recorded in the accident book by the person who has administered the First Aid. 
· Class teachers to be informed of anyone who has received First Aid at the end of break and lunch.
· Teachers will email parents with the details of the accident directly unless they don’t have an email address, in which case a phone call will be made by the school office. 
· If the injury is more severe (e.g. bang to the head), a teacher of TA will immediately report this to the office and a phone call will be made home.
Children’s Toilets
· To help ensure that social distancing is maintained, a member of staff will always accompany children to the toilet, where possible.
· Each class will be allocated a specific toilet to reduce mixing of groups.
· Children will go in one at a time. 



APPENDIX A
BEHAVIOUR POLICY UPDATE FOR COVID-19 OUTBREAK 
Government Guidance for the re-opening of Schools was provided on 27th July2020. As part of this framework, it stated that we should: 
Update behaviour policies to reflect the new rules and routines necessary to reduce risk in your setting and agree how to communicate this to school staff, students and parents.
Where possible, Hildenborough CEP School will continue to follow the agreed Behaviour Policy outlined below this section. However, there are some additions and alterations to usual practice which will be outlined in this section, to ensure clarity for all stakeholders.  
 
Additional rules in place for the Covid-19 outbreak 
· Children should be encouraged to maintain social distancing where possible. 
· Children must practise good hygiene and follow strict hand washing and sanitising procedures as directed by staff. 
· Children must not mix with children from other classes (including during break and lunchtimes, where children must stay within their designated play area).  
· Children must not congregate in shared spaces (e.g. corridors, toilets). 
· Children must be accompanied by a member of staff, where possible, and only one child at a time.
· Children must only use the stationery and equipment provided for them (e.g. no pencil cases from home). Where resources are shared, they must be cleaned before other children use them.  
· Children must follow one-way systems in place within the school (e.g. at drop-off and pick up times and in corridors) 
Failure to follow these rules, which are focussed on protecting the safety and wellbeing of our children and staff, will lead to consequences which are outlined below. 
 
Rewards and Consequences 
 
Rewards 
At this time, rewards should focus on class-based systems such as praise and encouragement and superstars. House points be collected within the classroom and emailed to the headteacher. Certificates will be issued via the class teacher in a class Celebration Assembly on Fridays. 
 
Traffic Lights will continue to be used as part of our behaviour system. Teachers may use their discretion to put children on the ‘Superstar’ section of the traffic light system. Superstar status will be awarded to those children who have excelled in any given day or week. Children who have been awarded Superstar status should have their name displayed on the board for the week and receive 3 house points.

Consequences 
 In the current circumstances, it may be necessary to escalate consequences for actions which directly challenge the school’s rules for hygiene and social distancing, listed above. Staff should be mindful of the wellbeing of themselves and others in deciding upon suitable consequences at this time. Instances which may require staff to escalate consequences may include (but is not limited to):  
Refusal to wash hands as directed, refusal to maintain social distance where possible, intentionally forcing contact with others, intentionally coughing, sneezing or spitting over others and intentional use of others’ designated resources or equipment.  
 
Teachers will be aware of the difference between deliberate misbehaviour and age appropriate behaviour and will take this into account. Staff will be considerate of children who need reminding of the new rules and routines (e.g. reminders about social distancing and hygiene).  
 
The traffic light system will remain in place with the following amendments: 
 
In the event of a child moving to ‘amber’, children will lose some minutes from playtime, the length of which is at the discretion of the class teacher and at age appropriate level. This time will be served sat away from others in the designated classroom or play area for the class (supervised by the designated staff member on duty for the class).  
 
In the event of a child moving to ‘red’, children will lose further minutes from playtime, the length of which is at the discretion of the class teacher and at age appropriate level. This time will be served sat away from others in the designated classroom or play area for the class (supervised by the designated staff member on duty for the class).  
 
If it is necessary to remove a child from the classroom as a result of consistent disruption or extreme behaviour the Out of Class Procedure will be followed with these alterations:  
· The child should be sent to sit outside the classroom with their chair, directly outside the classroom doors (when safe) or in the designated class play area, supervised by one member of the designated class staff.  
· They should use this time to complete ‘Reflection Time’.  
· Parents should be informed of their child being put on ‘red’ and an incident and contact form filled in on CPOMS.  
· Where it is not possible to send a child outside (in bad weather, for example), the child should be taken to the Headteacher’s office to complete Reflection Time with Mrs Scott, Miss Welch or Mrs Forward. Any surfaces used by the child in this time will need to be cleaned afterwards. 
· If a child refuses to leave the classroom as part of the Out of Class Procedure, or if the child presents a danger to others, the rest of the group should be taken outside to the designated class play area.  
 
Break times and Lunch times 
 
The traffic light system and associated consequences will remain consistent throughout break and lunchtimes as stated above. 
 
Bullying 
 
The school’s approach to bullying remains consistent with the existing behaviour policy, outlined below. However, at this time, staff should be more mindful of behaviours which may cause additional anxiety for children. For instance, if a child repeatedly and intentionally coughs in the face of another child, this could constitute intimidation and staff should act immediately to prevent further instances occurring, in line with this behaviour policy and the school’s anti-bullying policy.  
 
Uniform 

The school’s existing uniform policy remains in place, apart from a slight amendment to PE kits. Children will be asked to come to school dressed in their PE kit on their designated PE day. Children are expected to wear their colour-coded PE T-Shirt, their school jumper, shorts/jogging bottoms (depending on the weather) and trainers. It is also important for parents to provide weather-appropriate clothing (e.g. jumpers, coats, sun hats) for children, as learning may take place outside more regularly. In warmer weather, parents will need to ensure their child is administered sun cream before the start of the school day. Children can bring in sun cream with them but they will have to administer it themselves.
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